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Canadian Agricultural Adaptation Program Sustainability Call for Proposals
Application Form 
If you require assistance completing the application form, please contact us.
Website: http://www.adaptcouncil.org 
Email: info@adaptcouncil.org 
Telephone: (519) 822-7554

Fax: (519) 822-6248

Mailing Address:
Agricultural Adaptation Council

Ontario AgriCentre

Suite 103, 100 Stone Road West

Guelph, ON  N1G 5L3

Funding provided by:
[image: image2.jpg]\ch I*I Agriculture and Agriculture et
Agri-Food Canada Agroalimentaire Canada
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Canadian Agricultural Adaptation Program (CAAP) Application 
Sustainability Call for Proposals
Note: The information you provide on this document is collected by Agricultural Adaptation Council (AAC) for the purpose of assessing your project proposal under the CAAP. 

	Project Title:      

	Part I - Applicant and PARTNER Information

	Legal Organization or Business Name (full legal name, if applicable include “operating as” name): 

     

	HST or Canada Revenue Agency Number:

     

	Name of Contact Person:

     

	Title of Contact Person:

     

	Mailing Address:

     

	City/Town:

     
	Region or County:
     
	Postal Code:
     

	Phone:

     
	Fax:

     

	Email:

     
	Website Address:

     

	List all Project Partners Providing Cash Support and Contact Information

	Organization Name
	Contact Information:  Main Contact, Address, Phone, E-mail

	     
	     

	     
	     

	     
	     

	Have you applied to any other government funding initiatives for this project? If yes, please provide the initiative name, the amount requested and the anticipated review date.
     


	List all Letters of Support and Status of the Letter

	Organization Name
	Letter Received/Pending

	     
	     

	     
	     

	     
	     

	Please complete below: (mark with an “X” )

	Indicate your organization’s legal status:
	 FORMCHECKBOX 
 Ontario for-profit corporation
 FORMCHECKBOX 
 Ontario not-for-profit
 FORMCHECKBOX 
 Other, please outline      

	Indicate your organization’s role in the value chain: 
	 FORMCHECKBOX 
 Producer
 FORMCHECKBOX 
 Processor

 FORMCHECKBOX 
 Distributor

 FORMCHECKBOX 
 Restaurant or Food Service
	 FORMCHECKBOX 
 Retail
 FORMCHECKBOX 
 Service Provider (incl. transportation and                            consulting)

 FORMCHECKBOX 
 Other, please outline      

	1. Provide a detailed profile of your organization (Describe your organization’s history, for example: mission/mandate/goals/member structure/no. of employees, etc.):

     


	2. Describe how your project team has the capacity to deliver the project and achieve the expected outcomes. Outline the capacity and ability to administer and undertake the project. Include how it will report on the progress and deliverables internally and to the AAC.

     


	3. Identify and demonstrate your efforts/results in obtaining cash and partnerships from the agriculture and agri-food industry. How are your partners going to be involved in supporting the project?
     


	PART II - Project INFORMATION

	Anticipated Project Start Date:

dd/mm/yyyy
	Anticipated Project End Date*: 
dd/mm/yyyy

	* Projects must be completed on or before October 31, 2013

	CAAP’s Objective: To facilitate the Canadian agricultural sector’s ability to seize opportunities, to respond to new and emerging issues, and to pathfind and pilot solutions to new and ongoing issues in order to help it adapt and remain competitive.

	1. Describe the project and how it addresses the objective of the CAAP outlined above (one page maximum): 
     


	2. Describe how the project addresses one or more of the three defined areas of sustainability – economic, environmental and/or social:

     


	3. List the specific project objectives:

     


	4. Provide the reasons for doing the project. Explain how undertaking the project will help address an opportunity or issue. 
     


	5. Describe the intended benefits of the project. How will it help the sector to adapt or remain competitive?
     


	6. Describe any challenges or risks that may influence the successful completion of the proposed project. Describe how you plan to mitigate these risks or challenges.
     


	7. Are post project activities required? If so, how are you going to financially support these activities?
     


	8. Does the project have potential benefits to other provinces or at a national level? If so, explain how the project will impact beyond Ontario:

     


	9. Outline the communication/technology transfer plan for the project. Include the number and description of specific initiatives that will be undertaken to share information and progress of the project with the public, specifically the Ontario agricultural and agri-food community (i.e. research papers, industry presentations, conferences, workshops, information packages, brochures, etc.):
     


	10. Describe any anticipated positive environmental and economic impact of the project (in quantifiable terms):
     


	11. If the proposed project includes applied or adaptive research activities, answer the following questions:

	a. Describe how your research activities are beyond basic research. (Basic research is defined as research aimed strictly for the advancement of knowledge.)
     


	b. If you are partnering with other stakeholders in this area of research, please indicate what their specific expertise and role is:

     


	c. List the most relevant papers (up to five) published by members of your team, preferably related to the proposed research project.
     


	PLEASE NOTE – The documents listed below are available as separate worksheets in the Project Work Plan and Budget Forms Excel document. You must complete Part III, IV, and V in Excel and submit them with the full application.
· PART III – Project Work Plan

· PART IV – Total Sources of Funding 

· PART V – Budget 
The final pages contain the Conflict of Interest Disclosure, Declaration and Supporting Document Checklist. These must both be reviewed and the Declaration sheet signed by an authorized individual to be considered a complete application.


	
	Conflict of Interest Disclosure

	Before signing the Declaration sheet, please complete the following section, if applicable to any persons involved with the project:

Applicants who are current or former public servants or public office holders including Members of the House of Commons and Senate or of a Provincial or Territorial Legislature or who are organizations that employ such persons must comply or ensure compliance with the Values and Ethics Code for the Public Service, the Conflict of Interest and Post-Employment Code for Public Office Holders, the Conflict of Interest Act, the Parliament of Canada Act and applicable provincial or territorial conflict of interest guidelines. 

Provide the name(s) of any persons involved with the project who have in the past year been employed, or held public office, with the federal government. Indicate their former positions and the nature of their involvement in your organization or the project itself.


	Name:      
Former Position:      
Nature of Involvement:      

	Name:      
Former Position:      
Nature of Involvement:      


	


	DECLARATION

	I/We confirm that I/we have read and understood the objective, principles and criteria of the Canadian Agricultural Adaptation Program (CAAP), and I/we understand that the following conditions must be met for funding eligibility:
· The organization is a Canadian legal entity capable of entering into a legal agreement;

· The organization confirms that this application has been vetted by the Organization's Board of Directors and the signature below is that of the CEO / Chairperson / President or the Senior Financial Officer / Treasurer;
· The individual/organization must demonstrate to AAC/AAFC that it has adequate human resources, experience and financial resources required to carry out its responsibilities and the proposed project has projected benefits that exceed costs; and 
· The individual/organization must be in compliance with federal, provincial/ territorial and/ or municipal requirements with respect to this project.
I/We acknowledge the following:
· The individual/organization agrees that this application form creates no obligation on the part of AAC/AAFC to provide funding;
· The individual/organization agrees that information provided on this application form will be collected and used by AAC/AAFC to determine eligibility of the applicant and the proposal for funding under the CAAP;

· The individual/organization agrees that information provided may be disclosed to third parties for purposes of assessing the project proposal for funding;

· The individual/organization consents the disclosure by AAC/AAFC to the Minister and ultimately the disclosure by the Minister to the public of the information provided in this application, or activities falling within the scope of this Agreement or any agreement entered into pursuant to the terms and conditions of this Agreement;
· The individual/organization agrees that any financial, commercial, scientific or technical information provided in this application will be treated in accordance with the Access to Information Act;
· The individual/organization consents to the use or disclosure by AAC/AAFC of the information provided in this application for the purposes of audit, analysis and evaluation of this or any other federal support program, for verification of invoices with respect to any payment or cost and for the purpose of designing new programs or to determine eligibility for other federal or provincial programs from which the individual/organization might benefit;
· The individual/organization confirms that there are no conflict of interest situations relative to the CAAP;

· The individual/organization agrees that, if this application is approved, the individual/organization will be required to enter into a contribution agreement that sets out terms and conditions for funding in accordance with Treasury Board’s Policy on Transfer Payments;

· The individual/organization agrees that costs incurred before the signing of a contribution agreement, unless authorized by CAAP, are not eligible for reimbursement;

· The individual/organization agrees to comply with the CAAP’s objective, principles and criteria and understands that failure to meet these may result in non-payment and/or reimbursement of payments made;

· The individual/organization agrees to carry out financial functions in accordance with Generally Accepted Accounting Principles;

· The individual/organization agrees to develop and implement a performance management framework and reporting system to measure the performance of the project, provide progress reports on a regular basis and a performance report summarizing project reach, results achieved and resources expended;

· The individual/organization agrees to provide the AAC/AAFC with a copy of its annual report, upon request, and grants the Minister the right to conduct an audit on the project described in this application;
· The individual/organization agrees to provide appropriate recognition for the federal government’s financial assistance;
· The individual/organization will make available to the AAC/AAFC any communication vehicle developed under this Program and agrees that the Minister may use such vehicles for communications purposes;
· The individual/organization agrees that, if approved, information provided about the project may be posted on the AAC/AAFC website;

· The individual/organization agrees that Canada will not be liable for any claims for damage and will indemnify Canada from any claims for damage by the individual/organization or third parties related to the activities carried out for the project by the individual/organization or on its behalf;
· The individual/organization agrees that if requested by the Minister, prior to Project approval, the owner of the intellectual property shall grant to the Minister a non-exclusive, royalty-free, world-wide and perpetual license in such intellectual property for the purpose of research and development and/or for publication; and  
· The individual/organization agrees to ensure that CAAP funding will not be used to pay federal employees or to reimburse costs incurred by them collaborating on a project (i.e., to attend a meeting or conference, deliver a presentation, act as an expert, or collaborate in research).
I/We declare that the information given in this application is to the best of my/our knowledge, complete, true and correct. 

SIGNATURE:

	x
	
	     
	
	     
	
	dd/mm/yyyy

	Authorized Representative
	
	Name of individual/organization
	
	Title
	
	Date


Submit an electronic version of the full application in Word and Project Work Plan and Budget Form in Excel to info@adaptcouncil.org (PDF versions will not be accepted). All items outlined on the Supporting Documentation Checklist, including the signed Declaration must be submitted via email, mail or fax to: 
Agricultural Adaptation Council

Ontario AgriCentre

Suite 103, 100 Stone Road West

Guelph, ON 
N1G 5L3
Fax: (519) 822-6248
Email: info@adaptcouncil.org

Confidentiality Note: 
Unless specifically noted otherwise, the collection, use and disclosure of the Information shall be governed by the Freedom of Information and Protection of Privacy Act. 

To obtain a copy of AAC's Privacy Policy or to pose questions or concerns regarding privacy issues contact the AAC, Attn: Privacy Compliance Officer, Suite 103, 100 Stone Road West, Guelph, ON,  N1G 5L3 or Phone: (519) 822-7554 / Fax: (519) 822-6248.
	SUPPORTING DOCUMENTATION CHECKLIST

	Please submit a copy of the following documents to complete your application:

	Mandatory:

 FORMCHECKBOX 
  Last two years of audited financial statements

 FORMCHECKBOX 
  Signed Declaration

 FORMCHECKBOX 
  Project Work Plan (Part III), Total Sources of Funding (Part IV), and, Budget (Part V) in Excel

 FORMCHECKBOX 
  Application in Word
 FORMCHECKBOX 
  If applicable, endorsement letters for the project from industry with nature of support provided and the rationale for support

May be requested by the AAC staff:

 FORMCHECKBOX 
  Incorporation documents such as a letter of incorporation
 FORMCHECKBOX 
  Business plan

 FORMCHECKBOX 
  Strategic plan

 FORMCHECKBOX 
  Annual reports

 FORMCHECKBOX 
  Brochures/pamphlets

 FORMCHECKBOX 
  Further details and documentation related to government funding

 FORMCHECKBOX 
  Personal identification (e.g. Canadian passport, birth certificate, permanent resident documents, etc.)

Please email the above documents to info@adaptcouncil.org. If the documents are not available electronically, they can be mailed to AAC or faxed to 519-822-6248.
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